
Creating an Auction Lot on Gov Deals

Login Screen:
Enter your user ID
and pasword

State of Md. Account is 432

State of Maryland Home Page

To enter a new auction,
click on Template

In the next screen click on ID No. 1 to open the template.

In the Asset description window, click on “Duplicate this Asset” button to create your lot
description.



Enter your short description

Enter your items in full detail:
 make, model number;
 condition, etc.

Select Category

Select Yes/No as appropriate

Enter 6 digit EPD #

Select Location
(Address will automatically populate)

Insert person to contact for
property removal and provide
information if you are allowing
a buyer to view items and if
there is a loading doc or not
provided for pickup.

 
Insert your information,

but  DO NOT DELETE ANY
INFORMATION IN THE BOX

DO NOT CHANGE
THESE ITEMS BOXES!!

Your name here

GovDeals #



In Media editor window click on “Select Files” button and search your computer to find the
photograph of your lot. (Note that you must have the latest version of Adobe Flash installed
before this button will work.) 

Browse to the location where 
image files are located and 
select files.  At least 3 images
are required

Click Open

In the Media Editor window, click Upload files link

Click “Finished” button when done.


